
EMORY UNIVERSITY 
OFFICE OF THE REGISTRAR 

100 Boisfeuillet Jones Center 
Atlanta, GA 30322 

404-727-6042 
 

REQUEST FOR TRANSCRIPT FORM 
 

Number of total copies:  ______   Send Transcript To: 
Number of official copies: _____ 
Number of unofficial copies: ____  _____________________ 
 
Signature: _____________________  _____________________ 
 
Name:_________________________  _____________________ 
 
Student I.D. #:_________________   
 
Date :_______________     
 
X Hold for   SPRING       Semester grades 
 
 
*Please note:  The normal processing time to receive transcripts from the 
University Registrar is two working days.  Transcripts include all work 
completed at Emory University and partial transcripts are not issued.  You 
have the option of picking up your transcript from the B. Jones Center 
across campus.   
 

Check here if you wish to have the University Registrar's office HOLD 

your transcript for pick-up at the B. Jones Center:   9 
 

COST PER EACH COPY:  
 

Official to Student:  $8 
Official to Other than Student:  $4 

Unofficial: $4 
 

 
 
 


